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1. llosicHUTEABLHAA 3AITUCKA

Kypc «JlokyMeHTalmoHHOEe oOecrieueHrue yIpaBieHUs» 3aHUMAET Ba)KHOE
MECTO TP MOATOTOBKE OakanaBpoB 1o HanpapieHn043.03.01 - Cepauc.

Pabota ¢ moxkymMeHTaMu BBICTYIAET OJHOM M3 HamOojee BaKHBIX COCTaB-
JSIFOIINX JI€ATEIbHOCTH MEHEIXKEPOB B CEPBUCHOM AesitenbHOCTU. DopMUpoBaHUe
y 00yYaromuxcsi CHCTEMbI 3HAaHUI U YMEHUI paboThl ¢ TOKyMEHTaMH, HEOOXO M-
MBIMH JUIsT  3()(PEKTUBHOTO YIPABIICHUSI CEPBUCHBIMITPENIPUATHEM, CITIOCOOCTBYET
MOBBILIICHUIO Ka4eCTBA MMOATOTOBKH 0aKalaBpOB JaHHOT'O HAIIPABJICHUS.

[lenpto OCBOCHUS NUCHUIUIMHBI «J{OKyMEeHTallMOHHOE OOecreueHue yrpas-
JICHUSD» SIBIIICTCAM3YUYECHUE CHCTEM JOKYMEHTALMM, OPraHU3allud JTIOKYMEHTHUPO-
BaHUS U JIETOMPOU3BOJICTBA, COCTABIIAIONIMX OCHOBY MH(OPMALIMOHHBIX MPOLIEC-
COB B CE€pBHCE.

3aiaun AUCIUIUIAHBL:

. 03HAaKOMJICHUE CTYICHTOB C 3aKOHOJATEIbHOW U HOPMaTUBHOM 0a3o0i,
METOAMYECKUMU pa3pabOTKaMi U OCHOBHOW HAYYHOU JIUTEpaTypoil 1Mo Kypcy;
. U3Yy4YeHUE MPAKTUKU OPTaHU3ALMU TOKYMEHTAIIMOHHOTO 00eCIeYeHUs

YIPaBJIEHUs Ha NPEANPUITUAX, OPraHU3ALUAX U YUPEKICHUIX CEPBUCA.

2. [lepeyeHb IUIAHUPYEMbIX Pe3yJIbTATOB 00y4eHHs MO IMCUMILINHE, COOTHe-
CEHHBIX € IVIAHUPYEMbIMHU Pe3yJIbTATAMHU O0CBOEHHS 00pa30BaTeJIbHOMIPO-
rpaMMbl

Hucrummaa «J{okyMeHTarmoHHOe 00ecrieYeHue yIpaBICHUs YIaCTBYET B
dhopMHUpPOBAHUY CIAEAYIONMICH KOMIIETCHITNH (CIEAYIOMMNX KOMITETSHITAHN ):
CTpyKTYypHBIE 3JIEMEHTHI KOMIIETEHIIUU

Komnerenunu Nuaukaropsl Jleckpunropsl

YK-4-
OCYIIECTBIISTh JIEJI0-
BYI0 KOMMYHHKAITHIO
B YCTHOM H THUCH-
MEHHOH ¢opmax Ha

3HaHu:

OCHOB JJOKYMEHTAJIbHOI'0 OOecreueHus yrpanJe-
HUS TpeanpusiTiHeM cepsl ycIyr; cocTaBa opra-
HHU3alIMOHHO-TIPABOBOM, PaCIOPAIUTEIIBHON, WH-
(hOopMaIMOHHO-CIIPABOYHOM, TUTAHOBO-OTYETHOM

YK-4.3 OCYIIECTBIISET]
IeJIOBbIC KOMMYHUKAIIUU B
YCTHOM ¥  NHCbMEHHOMU
dbopmMax Ha pycCKOM ¥
(W) WHOCTPAaHHOM  SI3BI-
Kax TIpu TMPEAOCTaBIICHUM]

Crocoben

roCyJapCTBEHHOM JTOKyMEHTAIlMKM, TpPaBUI ©€ COCTaBICHHUS U
o lyen i

sa3pike  Poccwmiickoit [ odopmIieHus;

denepaii U MHO- YMmenns:

CTPaHHOM(BIX) SI3bI-
ke(ax)

OTIpEIENATh COCTaB, CTPYKTYPY M COAEpKaHHE
JOKYMEHTaIuH, o0ecreunBarolleld OpraHu3aluio
Ipoliecca CepBUCa; OMPEENATh BUIbI YIIPaBIIEH-
YeCKUX JOKYMEHTOB C YYETOM OCOOEHHOCTE
chepsl yCiayr; COCTaBIsATh U OQOPMIISITH JEIIO-
BbI€ MMHUCHbMA, JOKJIAJHbIE U CIYKEOHbIE 3alHCKH,
OTBEYATh HA KaJ00bI MOTpeOUTENCH

HaBbliknu:

pa3paboTku Habopa OpraHU3aIMOHHO-TIPABOBOM, pac-
MOPSANTENHFHON, WHPOPMAIHOHHO-CITPaBOYHOH, IIa-
HOBO-OTYETHOM AOKYMCHTAallMKM B MPOLECCEC OpraHu-
3allMd CEPBUCHOU JESATEIbHOCTH; CHUCTEMATU3aINU
JIOKYMEHTAIM! B MPOIECCE CEPBUCHOM JIESITEILHOCTH




IIK-4 - Cnoco6en [[IK-4. U-2. Opranuza- 3HaHus:

o0ecreynTh  COOT- [HsI MCIONHEHHs MIaHoB| OCHOBHBIX BHJIOB JIOKYMEHTOB, 00OecreunBalo-
BETCTBUE MapKeTHH- [paboT B cdepe aAMHHH- IIHUX OpraHU3alHIo, IJIAHUPOBAHUE U KOHTPOJIb
TOBOTO IJIaHa TOPTO- [CTPUPOBAHMs, OOHOBIIE-| IEATENBHOCTH AETAPTaMEHTOB (CIykO0, OTIENOB)
BO-TIPOMBIIUIEHHON [HUS KOHTEHTa W MpO-| MPEANpUATHS TOPTOBO-BHICTABOYHOM AESITENBHO-
BBICTAaBKM  KOHIIETI- [IBMDKEHHS CaiiTa TOPro-| CTW; MpaBUJI OpraHU3alMy JOKYMEHTOO00pOTa Ha
1IMU ¥ OU3HEC-TUIaHY [BO-TIPOMBIIIIEHHOW BbI-{ MPEANPUATHUAX TOPTOBO-BBHICTABOYHON JI€ATENb-
CTaBKH HOCTH;

Ymenus:

CucreMaTU3UpOBaTh OCHOBHBIC BUJBI JOKYMEH-
TOB, 00ECIEUNBAIOIIUX OPraHU3alNIo, TIAHUPO-
BaHHWE U KOHTPOIb JEATEILHOCTH JenapTaMeH-
TOB (CITy»0, OTIENOB) MPEANPHUATHS TOPTOBO-
BBICTABOYHOU JIESATEILHOCTH;, aHATU3UPOBATh Op-
TraHU3aIHI0 TOKYMEHTOO000pOTa Ha MpEeANpUsTH-
SIX TOPTOBO-BBICTABOYHOMU JESATEIHHOCTH ;
HaBbikn:

CocraBieHuss U Oo(pOpMICHUST OCHOBHBIX BHJIOB
JOKYMEHTOB, 00€CIeYNBAIOLIUX OpraHU3aIHIo,
TUTAHUPOBAHHUE M KOHTPOIIb JIEATEIHHOCTH JeTap-
TaMEHTOB (CIIYXO, OTAENIOB) MPEINPHUITUS TOP-
TOBO-BBICTABOYHOM JIE€ATENBHOCTH; COOIIOICHUS
MpaBWJI JTIOKYMEHTOOOOpOTa Ha MPEANPUATHIX
TOPrOBO-BBICTABOYHOMU JESITEILHOCTH,

3. MecTO AUCHUIIMHBI B CTPYKTYpe 00pa3oBaTeIbHOI NPOrpaMMbl

«/lokyMeHTanMoOHHOE OOEeCreYeHUE YIPABICHUS SIBIACTCS 0053amenvHOuU
OUCYUNTUHOU Yacmu, GopMUpyemol YYACMHUKAMU 00pA308aAMENbHbIX OMHOULe-
HUuU 111 MOATOTOBKHU CTYIEHTOB 1o HanpasiieHuto 43.03.01 — Cepsuc.

IMpenmecrByromme
AUCHMILIHHBI (MOY-
Iugp koM- | Jm), NPAKTHKH y4eod-

neTeHI U HOTO IJIAHA, B KOTO- . 4yeOHOro IVIaHAa, B

napajjiejbHo ¢ U3y4aemoi auc-
PBIX 0CBaMBaETCS . KOTOPBIX 0CBaNBa-
HHUILTHHOM
KOMIIETeHIHS eTCsl KOMIIEeTeHIUs

IMocaenyrommue
JUCHMILJIMHBI (MO-
AyJH), MPAKTUKUY-

JAucuunimabl (MOLyJIM), MpaK-
THKHU Y4e0HOI0 IUIaHAa, B KOTO-
PBIX KOMIIETEHIIUSI 0CBANBAETCSA

Pycckuii sI3bIK ¥ KyJib- VYpaBieHne KOMMYHUKaTUBHbIMU| [Ipou3BoaCTBEHHAS
Typa pein nporeccamy /JlenoBble KOMMYHH- | NPaKTHka (mpeau-
KaluK IJIOMHAs)
HNHOoCTpaHHBIN S3bIK
[IpousBoicTBeHHAs IPaKTUKa (Op-

YgcoOHad ITpaKTHUKa
YuebHas npa raHU3alMOHHO-yIIPaBJIeHYecKas)

(O3HakomuTENBHAS
YK-4 IIPAKTHKA)
HNHOCTpaHHBIN S3BIK
JIEJTOBOr0O OOIIEHUS
/VIHOCTpaHHBIH SA3bIK B
npodecCuoHATBHON
JeSTEeTbHOCTH




[TpaBoBoe perynupo- |YmnpaBieHHE KOMMYHUKAaTHBHBIMU -

BaHHE TOPTrOBO- nporieccamu /J{enoBbie KOMMYHU-
BBICTAaBOYHOU Jesl- Kaluu
TEITBbHOCTH

MapkeTuHroBbsle KOMMYHHUKaIUN/
Wnoctpanuslii 361K | YIIpaBiIeHHE KOHKYPEHTOCIIOCO0-
JIeJI0OBOTO OOIIEHUS HOCTBIO IPEANPUATHS

/VIHOCTpaHHBIH SA3bIK B
npodeccuoHanpHOU  ([Ipon3BOACTBEHHAS MTpaKTUKa (Op-

JeSTEeITbHOCTH raHN3alMOHHO-YIIPaBIEHYECKast)

ITK-4

4. O0beM IMCHUILUIHHBI (MOAYJIf1) B 3a4€THBHIX €IMHULAX ¢ YKA3aHUEM KOJIU-
YeCcTBa aKaJeMUYeCKUX WIH ACTPOHOMHYECKHX YACOB, BbI/IeJIEHHbIX HA KOH-
TAKTHYI0 pa0oTy 00y4ariuuxcs ¢ npemnojaasareseM (1o BUaaM y4eOHbIX 3a-
HATHIA) M HA CAMOCTOSITEJILHYIO PadoTy 00y4aronuxcs

OO6mrast TpyTI0EMKOCTh OCBOEHUST yUeOHOW MUCIUILTUHBI «/[OKYMEeHmMAayuoH-
Hoe obecneuenue ynpaseieHus»  COCTaBIseT 4 3aueTHbIE EAUHHULBIMIN
144akagemuyeckuxyaca.

Kypc Ne szca Bcero, ak.yacoB
OO6m1ast Tpy10eMKOCTh (BCETOaK. 4acoB / 3.€11) 144/4 144/4
Jlexuun 6 6
KonrtakTHas pabota
[IpakTnueckue 3aHATHU 8 8
CamocrosiTenpHas padbora 121 121
Bua npomexxyTouHoin
aTTecTaluu DK3aMeH 0.5/8.5 9
(koHT.pab./ camocCT.
pab.)




5. Conepxxanue JMCUMINIMHBI (MOAYJIs1), CTPYKTYPHMPOBaHHOE 110 TeMaM (pa3-
AeJIaM) ¢ YKa3aHHEM OTBEJCHHOI'0 HA HUX KOJIMYEeCTBA aKaJeMUYECKUX HJIH
ACTPOHOMHYECKHX YACOB ¥ BU0B Y4eOHbIX 3aHATHM

HaumenoBanue pasne-
J1a TUCIUTUTMHBI (TeMa)

TpynoemMkocTb

BCETO

KonrakTtHas pabora

JIEKIIUHA

MIpaKTU4. 3aHATHUA

71a00p.3aHATHSI

camocT. pabora

Coneprxanue

4 xypc

OCHOBBI JTOKYMEHTalIlU-
OHHOrO  oOecrieueHus
OpTaHM3aIlMl  CEPBHC-
HOM JIeSITeILHOCTH

33

30

[TonssTue o0  JOKyMEHTeE.
CaoiicTBa, MPU3HAKH,
¢byHkuun goxkymenta. Me-
TOIBI U CHOCOOBI TOKYMEH-
tupoBaHud. HopmaTusHO-
MeToaudeckass 0aza JOKy-
MEHTAI[MOHHOI0 obecreue-
HUS YOPABJICHUS JCSITEIb-
HOCTBIO OpTaHU3alUU Cep-
BHUCHOU JesATENLHOCTU. Bu-
JIbl  YIPABJIECHYECKUX JOKY-
MEHTOB, HEOOXOIUMBIX IS
OITHCAHUS Pa3TUYHBIX
YIPABICHUYECKUX JIEUCTBUU.
YHaudukanus 1 CTaHIapTH-
3anus JOKyMEHTOB. [loHsi-
THE U COCTaB PEKBU3U-
TOB.DOPMBI JTOKYMEHTAITUH
i pa3pabOTKH CepBUCHO-
T'0 MPOAYKTA

Cucrembl JIOKyMEHTa-
1y, obpasyrommecs B
npolecce  yrnpaBiIeHUS
ACATCIIbHOCTBIO opra-
HU3aui ceprl cepBu-
ca

33

30

CocraB, cTpyKTypa H CO-
Jep’KaHue JIOKYMEHTallUH,
o0ecrieunBamIIei OpraHu-
3amuio cepBuca.CocraB op-
raHU3aI[MOHHO-

paBo-
BOM,pacropsIUTENbHOM,
MH(POPMAIIMOHHO-
CIIPABOYHOM, IJIAaHOBO-
OTYETHOM  JIOKYMEHTALIMH,
MpaBWiIa €€ COCTABIICHUS U
odopmiteHUs
OcoOEHHOCTH ~ JTOKYMEHTO-
000poTa B cepBUCE

JlokyMeHTalMOHHOE

34

30

O6mas XapaKTEPUCTUKA

7




obecrieueHrue yrmpaniie-
HUS TIEPCOHATIOM.

KaJIpOBOTO COCTaBa Ipej-
npustust. Opranuzanus J0-
KYMEHTAIIMOHHOTO obecrie-
YEeHUsl JeSITEeIbHOCTH Kal-
pOBOI  CITy’KOBI MpEIpH-
arus  cepsuca. OpraHusa-
s paboThl C KaJapOBOM
nokymentarueit.  OcobeH-
HOCTH HCIOJb30BaHUSl CETU
WNHtepHer g peleHus
3a/1a4 KaJpoBOTO JIEIOIpPO-
u3BojcTBa.  OdopmiieHue
JICNIOBBIX THCEM, JIOKJaj-
HBIX M CIYXEOHBIX 3aIHCOK,
OTBETOB Ha Kajo0bI MOTpe-
ourene.

Opranuzanus
MEHT0000pOTa

JOKY=1 34 | 2 2

Opranuzanus paboTsI ¢ J10-
kymeHntamu. Cucremarusa-
1Us JTOKYMEHTallUd B IPO-
LIECCE CEPBUCHOM JIESTENb-
30 [ HOCcTH.DOpMUpOBaHKE u
odopmiieHne aen. Dkcmep-
TH3a UEHHOCTU JIOKyMEH-
TOB, HOAIOTOBKA JOKYMEH-
TOB K XpaHEHHUIO.

KontponbHas padota 1 0,17 0,83
DK3aMeH 9 0,5 8,5
Hroro 144 8,67 129,33

6. Ilepeyenb yueOHO-METOAMYECKOT0 O0ecIiedeHUs IJIs1 CAMOCTOSITEIbHOM pa-
00THI 00yYAIOIIUXCH 10 IUCHUIIHHE (MOLYJII0)

Ne Bunasl camocTosTENbHOM PabOTHI TpynoemkocTs, | Dopma KoHTpoOS*
aK.4achl
1. [IpopaboTka TeOpeTHUEeCKOro Marepua-
. KoHcynpranus npe-
Jla 10 KOHCTIEKTaM JIEKIIUH, peKOMEHI0-
N 40 MoJiaBaTessi, yCTHOE
BaHHOH JINTEpaType, AOMOTHUTEIbHBIM
cobecenoBaHue
MCTOYHUKaM MH(pOpMaluu
2. IToaroroBka K MpakKTUYECKUM 3aHSITH- BricTymienue ¢ 1ok-
SIM: TIOUCK HE00X0AMMOM HH(pOpMaIny, Ja/10M,
00paboTka nHpOpMaIuK, HaTUCaHNe 40 MIpE3CHTAINSI,
JIOKJIa/1a, TIOATOTOBKA K BBICTYIUICHUIO OTBETHI Ha JTUCKYC-
(muckyccun) CHOHHBIE BOITPOCHI
3. [TonroroBka K TEKyIEMYKOHTPOIIIO
(TecTupoBaHUE W/ WM HanMcaHue pede- 41 TecTsl, pedepaTs
parta)
4. ITogroroBka kK IpOMEKyTOUYHOM aTTe- YcTHOe cobecenoBa-
cTanuu 8,5 HHE,
(BOMPOCHI K IK3aMEHY, UTOTOBBIN TECT) TECTUPOBAHUE




JIns caMOoCTOSITENBHOM PadOThl MO JUCHUIUIMHE (MOAYJII0) 00yYaroluecs
UCTIOJNIB3YIOT CIIeyIoIIee yueOHO-METOIuIecKoe o0ecreueHue:

1) JoxymeHnTaimonHoe o0ecrieueHue ynpapieHus: YueOHoe nocoobue/ I'na-
muiE.B. - M.: Ul PUOP, HUL[ MH®PA-M, 2020. - 249 c.Pexumaocryma:
https://znanium.com/catalog/document?1d=354819

2) JlokyMeHTaIlMOHHOE OOeclieueHne YIpaBIICHUSI TEPCOHAIOM: YueOHOe
nocobue/bynatr P. E. - M.: HULl UH®PA-M, 2019. - 234 c.Pexumunoctyna:
https://znanium.com/catalog/document?1d=355024

3) beikoBa, T. A. JlokyMeHTanMOHHOE OOECICUCHUE YIpaBISHUS HErOCy-
JApCTBEHHBIX OpraHu3amnui : yaebHoe mocooue / T. A. beikona, JI. B. Cankuna. —
2-e u3n., mepepad. u qon. — Mocksa : UHOPA-M, 2020. — 302 c. Pexum goc-
Tymna: : https://znantum.com/catalog/product/1072260

4) @oHA OLUEHOYHBIX M METOAMYECKHX MATEPUaJIOBIO TUCIUILIN-
He«/[okymenmayuontoe obecneuerue ynpasieHusy.

7.0oH1 OLIEHOYHBIX U METOAMYECKUX MATEPHUAJIOB /IJIsl IPOBeAeHUsI TPOMe-
JKYTOYHOI aTTecTalluy 00y4AIOIIUXCH MO AUCIUIINHE

Bonpocs! 1J1s1 npoBeeHUs1 NPOMEKYTOYHOM aTTecTalui (IK3aMeHa).
1. O6ocHOBaHME HEOOXOAMMOCTH OOYYEHHS TOKYMEHTALMOHHOMY OOECTI€UEHHUIO
Y €r0 aBTOMAaTU3ALINH;
2. JlokymMmeHTOo00OpOT B opranuzanuu. PaboTa ¢ BXOASIIMMHU JOKYMEHTaMU;
3. Knaccugukatopsl JTOKyMEHTOB;
4. ®opMupOBAHHUE U XPAHEHUE JIET;
5. PernamenTanus en0npon3BOICTBA;
6. IIpesentauus. Ee pynkuus u Ha3HaueHre. OCHOBHBIE JIEMEHTHI,
7. OCHOBHBIE MOHITHSI JOKYMEHTAIMOHHOTO 00eCIeueHus yIpasieHus (Ie10npo-
U3BOJICTBO, JOKYMEHTOOOOPOT, TOKYMEHT, PEKBU3HT, U JIp.);
8. OpraHu3zalmoHHbIE TOKyMEHTHI. MIX (yHKIMU M Ha3HaueHue. Y CcTaB opraHu3a-
LMY
9. OcHOBHBIE (DYHKITUU JOKYMEHTA;
10. Opranuzanmonssie JOKyMeHThl. VX ¢yHKkimu u Ha3Hauenue. lItatHoe pacnu-
CaHue;
11. Yaudukamnms u cTagaapTu3amnms 10KyMEHTOB;
12. Opranuzanuonsbsie HOKyMeHTbl. WX QyHkumu u HazHauenwe. J[omxHOCTHAs
WHCTPYKLUS
13. bnank. [lonsitue 61anka. TpebGoBanust K 0pOPMIICHHIO OJTaHKOB;
14. PacnopsautensHble JOKyMeHThl. VX ¢yHkiuu u HazHauenue. [Ipuka3 mo oc-
HOBHOM JI€ATEIBHOCTH;
15. PexBusut. [loHaTre pexkBu3nTa, MOPSAI0K UX OPOPMIICHHUS;
16. CnpaBoyHO-MH(POPMALIMOHHBIE TOKYMEHTHI. VX (yHKIIMM 1 Ha3HaUEHUE. AKT;
17. TexHAUECKHE CPEACTBA, UCIIOJIb3YyEMBIE B I€JIONPOU3BOICTBE;



18. CrpaBouno-uH(popMalMOHHbIE TOKyMEeHTHI. X ¢pyHkimu u HazHauenue. [Ipo-
TOKOJL;

19. biiank. Buapl 6;11ank0B. OCOOCHHOCTH X 0(DOPMIICHNUS,

20. JlokymeHTO000pOT B Opranu3anuu. Pabora ¢ uCXoaMMHI TOKyMEHTaMU

21. bnank. BapruaHTel pacnioi0XKeHUs] pEKBU3UTOB Ha OJIaHKAX;

22. IloaroToBka u nepenaya el B apXuB;

23. IlpaBuna opopMieHHs AaT, HyMEpaluu CTpaHuL, opopMIICHUsS TaOJINlLl, MaTe-
MaTHYECKHUX (POPMYII U COKpPAIIEHHI;

24. PacniopsiauTenbHble JOKYMEHThI. X QpyHKIIMM 1 Ha3HAYeHHE. Y Ka3aHUE;

25.  JloxyMeHT0OOOpOT B opranu3auud. IIponecc KOHTpOJIA UCHOJHEHUS JIOKY-
MEHTOB;

26. CnpaBouHO-UH(pOpMaLIMOHHBIE TOKYMEHTHI. VX pyHkunu u HazHauenue. O0b-
SICHUTEJIbHAS M TOKJIAJHAas! 3aIiCKHU;

27. JlokymMmeHTOO00pOT B Opranu3anuu. Padbora ¢ BXOASIIMMU TOKyMEHTaMU;

28. PacniopsiaurenbHble JOKYMeHThL. VX pyHKUIMK 1 Ha3HauyeHue. PacniopsukeHue
29. OCHOBHBIE MOHATHUS JOKYMEHTALIMOHHOTO 00ECTIEUeHUs YIIPaBJICHNUS;

30. CrpaBouHO-NH(}OpMALIMOHHBIE JOKYMEHTHI. X pyHkunu u HazHaueHue. [Ipo-
TOKOJI;

IIpuMepHBbIe NPAKTHKO-OPHEHTHPOBAHHDbIE 32 JAHUSA
1. OpopmuTh nprka3 0 Ha3HAYEHUU OTBETCTBEHHOIO 3a oOpaleHue ¢ OyaH-
kamu npeanpusatus B coorserctsuu ¢ 'OCT P 6.30-2003
2. OpopMuUTH MPOTOKOJI 3acETaHUSI IKCIEPTHON KOMHUCCHUU B COOTBETCTBUU
¢ TunoBoM MHCTPYKIMEN IO AEJIONPOU3BOJICTBY
3. CocraBUTh CIyXEOHYIO 3alMCKy Ha MOOIIPEHHE COTPYIHHUKA, MEPEBbI-
MOJIHUBLIETO IJIAHOBBIE TIOKA3aTeNN

[TonHbIA KOMIUIEKT 3aaHUI U 3TarnoB (POPMUPOBAHUS KOMIIETEHUIUU MPE-
ctaBieH B DOHAE OLIEHOYHBIX W METOAUYECKUX MaTEpPHANIOB ISl MPOBEACHUS
MIPOMEKYTOUHOM aTTecTallid O0y4YaroIMXCcsa MO AUCHUILUIMHE, O(POPMICHHBIA OT-
JeIbHBIM IOKYMEHTOM, MPEJCTABIEH B IPUIIOKEHUH 1.

8. IlepeyeHb OCHOBHOI, TOTOJHUTEIbHON YUeOHOH JIMTEPATYPbI, PeCypCcoB
HHPOPMALNMOHHO-TEJIEKOMMYHUKAIIUOHHOM ceTn «AHTepHeT», He00XOAUMBIX
JJISL OCBOCHUS JUCUMILIMHBI (MOXYJIS)

a) HOpMATHBHbIE PABOBbIE AKTHI

1) Haumonaneusiii ctangapt PO I'OCT P 7.0.8-2013 "Cucrtema ctanaapToB
no uH@opMaIy, ONOINOTEUHOMY U U3/1aTEIbCKOMY Jeiy. Jenonpou3BoacTBO U
apxuBHOe Jieno. TepMunsbl U onpezenenus” (yTB. mpukazom PeaepanbHOTO areHT-
CTBa M0 TEXHUYECKOMY PETYJIMPOBaHUIO U MeTpoJsioruu oT 17 oktsiops 2013 r. N
1185-cT)
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2)I'OCT P 6.30-2003 «YHUDUITIPOBAHHBIC CHCTEMBI JOKYMEHTAIIUU. Y HU-
dunmpoBaHHas cCHUCTEMa OPTraHWU3alMOHHO - PACIOPSAIUTEIBHON JOKYMEHTAIUH.
TpeGoBanwmst kK 0HOPMIICHUIO TOKYMEHTOB)

3)TTOCT P 7.0.97-2016 «Cuctema cTanaapToB 1o nuHpopmaruu, 6uomo-
TEYHOMY U U3JIaTeNbcKOMY eny. OpraHu3aliOHHO-PACTIOPSIUTEIbHAS TOKYMEH-
tarusi. TpeboBanus kK 0)OPMIICHHIO IOKYMEHTOBY

0) OCHOBHAasI JIUTEepaTypa:

1) oxymeHTarmonHoe obecrieueHre ymnpapiieHus: YueoHoe mocoodue/ ['na-
muidE.B. - M.: UIl PUOP, HUIl MHD®PA-M, 2020. - 249 c.Pexxumaocryna:
https://znanitum.com/catalog/document?1d=354819

2) JoxymeHTarmoHHOE OOECTICUCHHE YIpPaBJICHHUS TEPCOHAIOM: YueOHOe
nocobue/bynar P. E. - M.: HUL UH®PA-M, 2019. - 234 c. Pexumunoctyna:
https://znanium.com/catalog/document?1d=355024

3) beikoBa, T. A. JIoKyMEHTaIlMOHHOE OOECTICUCHUE YIMPaBICHHS HETOCY-
JIApCTBEHHBIX OpraHu3aiuii : yueonoe nocooue / T. A. boikona, JI. B. Cankuna. —
2-e u3a., nepepad. u gomn. — Mocksa : UHOPA-M, 2020. — 302 c. Pexxum goc-
tyna: : https://znanium.com/catalog/product/1072260

B) I0MOJIHUTEIbHAS JTUTEpPaTypa:

1) JlokyMeHTaIoHHOEe OOecrieueHne YIpaBIECHUsI TEPCOHAIOM: YueOHOe
nocooue/bynatr P. E. - M.: HULl UH®PA-M, 2019. - 234 c.Pexxum noctymna:
https://znanium.com/catalog/document?id=355024

2)JloxkyMeHTaIMOHHOE 00€CTIeUeHNEe YIPABIECHUS B COUALHO-KYJIBTYPHOM
cepBuce U Typusme: YuebHoe mocodwue / I'ymuna U. A., 3aiiniea H. A. - M.: Anb-
dba-M, HUI], NH®PA-M, 2015.Pexum JOCTY-
na:http://znanium.com/catalog.php?bookinfo=489737

3)Kupcanona, M. B. Kypc nenonpounsBojicTBa: JOKyMEHTAIlMOHHOE obecrie-
YyeHue yrpaiieHus : yueOHoe nocobue / M.B. Kupcanonra, FO.M. AkceHoB. — 6-¢
u3n., ucop. u gon. — Mocksa : UHOPA-M, 2020. — 257 c. Pexxum pocryna::
https://znanium.com/catalog/product/1088888

r) pecypcbl ceTu «IHTEepHET»:

1) Bcé o nenonpousBojctse http://delo-ved.ru/

2)  Jenompow3BOACTBO M  JTOKYMEHTOOOOPOT HA  MPEANPUATHH.
http://www.delo-press.ru/journals.php?page=documents

3) KagpoBoe nmenompow3BOACTBO W TPyAoBOe TmpaBo. http://hr-
portal.ru/rubric/kdp

4)  Dnexrponnas oubnamoreka HR-crenimanucTos. http:/ www.hrm.ru/

9. MeToanueckne yKa3aHus JJisl 00y4alONIUXCcsl M0 OCBOEHHUIO TUCHMILIH-
HBI(MOYJIA)

CamocrosTenbHas IIOAT0OTOBKA o6yqaf0m1/1xc;1 IMPOBOAUTCS IJIA erIY6JI€HI/IH
N 3aKpCILICHUA 3HaHHﬁ, IMOJIYUCHHBIX Ha JICKOUAX W APYIUX BHUOAX BaHHTHﬁ, JIIA
BBIpa6OTKI/I HABBIKOB CaAMOCTOSATCIBbHOTO IIPUMCHCHHSA HOBBIX, AOINOJHHUTCIIBHBIX
3HAHUM U IMOATOTOBKM K IIPEACTOAIIUM y‘lC6HI>IM 3aHATHUAM, 3a4CTYy.
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BaxxHpIM ycIOBHEM YCHENIIHOTO M3YyYEHHUS JUCIHIUIMHBI SBISETCS IMOCeIle-
Hue nekuuid. [log nocemenneM noapasymeBaercs He (popma MacCUBHOTO MPUCYT-
CTBUS, @ aKTHBHas paboTa MO0 M3yYEHUI0 HOBOTo MaTepuaina. [loaroroska k Jjiek-
LIMOHHBIM 3aHITHSM BKJIIOYAET B c€0sl aHAIN3 IpeaJaraeMbIX Ijs U3y4eHUs BO-
IIPOCOB, U3YYEHHE HOPMATUBHBIX HCTOYHUKOB U yUYEOHON U HAYYHOU JINTEPATYpPbl
[0 paccMaTpUBaeMbIM BOIIpOcaM JIEKIIMU. B mpouecce nekuuu o0ydaromuics Mo-
KET 3a7aBaTh YTOUYHSIOLIME BOIIPOCHI, OCYLIECTBUTh B3aUMOCBS3b HOBOI'O MaTe-
pHasia ¢ y)xe U3y4yeHHBIM, MOATOTOBUTH 0a3y 1l 3((HEKTUBHOTO MCIIOJIb30BAHUS
MOJyYEHHBIX 3HAHHUM, OOJETYUTh MOJATOTOBKY K MPAKTHUECKOMY 3aHATHIO. D-
(beKTUBHBIM CIIOCOOOM (PUKCAIUH JIEKIIMOHHOTO MaTepuala sIBISIeTCS KOHCIEKTHU-
pOBaHUE, MPEACTABIISIONIEE COOOM HE TONHKO (PUKCAIMIO BAXKHEUIIINX MOMEHTOB
JIEKIIMU, HO U yKa3aHHE NMPUMEPOB JJIi TMOHWMAaHUS TOTO HJIM MHOTO T€OpeThde-
CKOTO MaTepuaia.

IIpy MOArOoTOBKE K MPAKTHUUECKOMY 3aHATHIO HEOOXOAMMO HCIOJIb30BaTh
KOHCIIEKTUPOBAaHHbIE MaTepHalIbl JIEKLUH, YUEOHYIO U HayuHYto Juteparypy. Iloa-
rOTOBKA OTBETOB 10 BHIHOCUMBIM Ha OOCY’KJE€HHE BOIPOCAM MPAKTUYECKOTO 3aHs-
TS BKJIFOYAET B c€0s1 HE TOJIBKO POYTEHHUE MaTepHasa, HO U €ro aHajau3 U KpUTH-
4eCcKyl0 OLEeHKy.. OOyuaronemycst ciaeayeT BbISIBUTh MaJIOU3YyUEHHBIE ACIIEKTbI
paccMaTpuBaEeMbIX BOIIPOCOB, IPOSIBUTh MHUILMATUBY MPU MOATOTOBKE K MPAKTH-
YECKOMY 3aHSTUIO.

[Ipy moAroTOoBKE K MPAKTUYECKUM 3aHATUSMU U 3a4€Ty PEKOMEHIYETCS
CHUCTEMAaTHU3UPOBATh 3HAHUA, N300pakas UX B TaAOIMYHOM, TpadUIEeCKOM WU CXe-
MaTHYHOM BHUZE. DTO MO3BOJIMT YCTAHOBUTH B3aUMOCBSI3b M3Yy4aeMbIX SIBICHUH,
YIOPOCTUT 33Jady 3allOMHHAHUS MaTepuaja, OOJErdyuT MpoIecC MPAKTHIECKOrO
NPUMEHEHHUS MOJTy4YEeHHBIX 3HaHUH.

3amayeil MpaKTHUECKUX 3aHATUN SIBISETCS BBIpAOOTKAa YMEHHS HCIOJIB30-
BaTh TEOPETUYECKUE 3HAHMSI, NPOSBUTh HAJIMYHME NPAKTUYECKUX HaBBIKOB. [Ipum
HOJIFOTOBKE K NMPAKTUYECKOMY 3aHATHUIO CIEAYET 3a0JarOBpEMEHHOIO 00ECIIEUNTh
HaJIMYue HEOOXOAMMO /I JAaHHOTO 3aHATUS MaTepuaja, CaMOCTOSATEIbHO MOBTO-
PUTh paHee U3yUYEHHBIE TEMBI.

JUsl yCIIenIHOro OCBOEHUS JMCLUIUIMHBI BaXKHBIM SBJIIETCS YMEHHUE pado-
TaThb C TEPMUHAMH U UX ompeneneHusmMu. /s padboTel ¢ TepMuHonoruen s dek-
TUBHBIM SIBJISIETCSI UCIIOJIB30BAHME KaK y4ye€OHOW M HAyyHOW JUTEpaTyphl, Tak U
IOPUANYECKUX U (PUITOCOPCKUX CIIOBApPEH.

Pabota ¢ TepMHHAMU MOKET OCYIIECTBISITHCS Kak B (popMe COCTaBIICHUS
COOCTBEHHBIX TEMAaTHYECKUX CIOBAPUKOB Ji YA0OCTBA U CKOPOCTH MOKCKA HEOO-
xonuMoro TepMuHa. C 3TOH 1eTbI0 HE0OXO0IMMO KaXKIbIi HOBBIN BCTPEUAIONTUHCS
TEPMHH 3aIUCHIBATH U BO BPEMSsI MOJATOTOBKU K CEMUHAPCKUM M MPAKTUYECKUM 3a-
HSATUSIM YKa3bIBaTb COOTBETCTBYIOIEE OIpejaesicHHe. B ciiydae BO3HMKHOBEHUS
CJIOKHOCTU BbIOOpa ONpEENICHUsI U3 MMEIoLerocss o0bemMa B paMKax Hay4dyHOTO
3HAHMS HEOOXOAMMO 3a/1aBaTh BOIIPOCHI IIPENOAABATENO B PAMKaX JIEKIIMOHHBIX U
NPAKTUYECKUX 3aHATUH.
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HutepaktuBHbIe (HOPMBI MPOBECHUS 3aHATHA TIO JUCITUTUTHHE «/[OKyMeH-
mayuoHHoe obecneyerue ynpaesieHus» BKIIOYAIOT B ceOs CIEIyIONIUe BUJIbI 3aHS-
TUMU:

- HMHTEPAKTUBHBIC JICKIMM, IPEAIOJAraloT HCIOJIB30BAaHUE METOAA Ipo-
OsemMHoro uznoxenus. Ilpyu TakoMm noaxone JIeKLKs CTAHOBUTCS MTOX0XKEHW Ha na-
JIoT, MPENOJaBaHuEe UMUTHUPYET UCCIIEN0BATEIbCKUNA MPOLECC (BBLABUTAIOTCS IEp-
BOHAYaJIbHO HECKOJIBKO KJIFOUEBBIX IOCTYJIATOB II0 TEME JICKLUHU, U3JI0)KEHHUE BbI-
CTpauBaeTCs MO MPUHIUITY CAMOCTOATEIHHOTO aHaIn3a U 0000IEHUs CTyICHTaMH
yueOHOro Marepuasna). OTa METOJIUKa MO3BOJIAET 3aWHTEPECOBATh CTYACHTA, BO-
BJIeUb €ro B mpoiecc oOyueHus. [IpoTuBopeunss HAy4YHOro MO3HAHHS PacCKpbIBa-
IOTCSL TTOCPEJCTBOM IOCTAaHOBKH MpoOsieMbl. YuebHas mpobiema U mpobOiieMHas
CUTyallsl SIBJIIFOTCSI OCHOBHBIMHM CTPYKTYPHBIMH KOMIIOHEHTaMHU IPOOJIEMHOIrO
oOyuenus. [lepen HauamoM M3ydeHUs ONpPENEICHHON TeMbI Kypca CTaBUTCS Mepes
CTYJAEHTaMH NpoOJEMHBIN BOIIPOC WM JaeTcsl mpobiieMHoe 3aaanue. CTUMYIHUpPYsI
paspelieHue MmpoosieMbl, MPENoJaBaTelb CHUMAET MPOTUBOPEUUS MEXKIY HMEIO-
IIMMCSI €€ MOHUMAHUEM U TpeOyeMbIMHU OT CTYyJeHTa 3HaHUAMHU. D(P(PEKTUBHOCTh
TAKOro METOJa B TOM, YTO OTJENbHBIE MPOOJEMBbl MOTYT MOJHUMAThCS CAMUMHU
cTyJaeHTamu. [ 1aBHBIN ycliex JaHHOTO METOJa B TOM, YTO IIPENoaBaTelb J00uBa-
€TCsI OT ayIMTOPUU «CAMOCTOSATEIBHOIO PEIIECHUS» OCTAaBIEHHON ITpoOsieMbl. Op-
raHu3anus npoOJIeMHOro oOydeHHUsl IPEJCTaBISIETCSl JOCTATOUYHO CIIOKHOM, Tpe-
OyeT 3HAYUTENbHOM MOATrOTOBKH JiekTopa. OIHAKO HA HAYAJILHOM 3Tarle MCIHOJb-
30BaHUs 3TOTO METOJA €r0 MOYKHO BHEIPATH B CTPYKTYPY I'OTOBBIX, paHEE pa3pa-
OOTaHHBIX JIEKIUN, TPAKTUYECKUX 3aHATHI KaK JOMOJIHEHHUE.

- TPYHIOBBIE NHUCKYCCHM, MPUMEHSIOTCA Il 0OECIeUYEeHHs] HaBBIKOB KO-
MaHAHOM pabOThl M MEXIMYHOCTHOM KOMMYHHUKAIIMM M TPEICTaBISIOT COOOM
OLICHOYHOE CPEICTBO, MMO3BOJISIONIEE BKIIOUYUTH OOYUAIOIIMXCS B MPOLIECC 00CYK-
JI€HUS] MPEACTABIECHHON TEMbI, MPOOJIEMBbl U OLEHUTh UX YMEHHE apryMEHTHpPO-
BaTh COOCTBEHHYIO TOUKY 3peHusi. Kpome Toro, B Xo/1€ 3aHITHIA POBOJATCS KpPYT-
JIbIE€ CTOJIBI 1O 3aJAHHBIM TEMAaTHKaM.

OneHoYHbIE U METOAMYECKUE MATEPHUAIIbI M0 JUCLUIUINHE «/[oKymMenmayu-
OHHOe obecneyeHue ynpaesieHusy npeacrabieHsl B DOMM.

ITpu mOAroTOBKE K MPOMEKYTOUHOMY MM UTOTOBOMY TECTUPOBAHUIO HEOO-
XOIMMO H3Y4YUTh TEOPETUYECKUN U MPAKTUYECKUN Marepuain. TecToBble 3amaHus
(c mepeuHeM BO3MOKHBIX BapHAHTOB OTBETOB, CPEAN KOTOPBIX XOTS ObI OJUH OT-
BET SIBJISICTCSI HEBEPHBIM) 00ECTIEUMBAIOT CTPYKTYPHOCTh MBILUICHUS, BEIHYXKICH-
HOTO BBIOpATh M3 MPEHJIOKEHHBIX BApUAHTOB OTBET BCE MPABWJIbHBIC BapUAHTHI.
TectoBble 3afaHMsi Ha YCTAHOBJIEHHS COOTBETCTBHUSA IMOAPA3yMEBAIOT HEOOXOU-
MOCTb MPOSIBJICHHS HE TOJILKO 3HAHUS y4eOHOro MaTepuasa, HO U yMEHUS IpUMe-
HATH TpaBuja (HopManbHONM JOTMKH. TecToBbIE 33/JaHUS Ha YHOPSAIOYEHHE Ha-
IIPaBJICHBI HA YCTAHOBJICHHUE JIOTMYECKOU MTOCIIEI0BATEIBHOCTH PACCMATPUBACMBIX
SBJICHUN (BPEMEHU CYIIECTBOBAHUS SIBJICHUM, PAcIONOKEHUSI CTPYKTYPHBIX dJe-
MEHTOB IIPaBOBBIX IOKYMEHTOB U T.I1.).

O¢pPexTuBHBIM CIOCOOOM ISl MOATOTOBKM K TECTHMPOBAHUIO SBIISETCS pa-
00Ta 00y4aroIerocs Mo PEIICHUIO0 TECTOBBIX 3aJjaHUi, PEJOCTABIECHHBIX ISl Ca-
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MOCTOSITEIbHON paboThl. Takke mMpu MOATOTOBKE K TakoW (popme KOHTPOJIS 3HA-
HUM, KaK pEIICHUE TECTOBBIX 3aJaHUM, CIEIYeT CaMOCTOSITEIbHO IMOIMBITATHCA
npopaboTaTh paccMaTpuBaeMble B JHUCIUILIMHE BOMPOCHI B (POpME COCTaBIICHUS
TECTOBBIX 3aJaHUM.

IIpu mOATOTOBKE K 3K3aMEHYCJIEAYET UMETh B BUJY, UTO OH SABJISICTCS UTO-
roBoi (hOpMOI KOHTPOJISI IO U3YYCHUIO TAHHOW Y4eOHOW AUCHUIUIMHBIL. DK3aMeH
MOJIPa3yMEBAET MAKCUMAJIbHYIO KOHIIEHTPALMIO 3HAHUM U YMEHHWH, NpeanoJia-
TarIMX MOJTHOE NU3yYEHUE MaTepralia TUCIUTLIAHBL.

DK3aMeH TPOBOIUTCA B (OpPME YCTHOTO COOECETOBAHUS, BBITIOJHEHUS
MMCBMEHHOTO 3a/ianus.Pemenne mpenonaBarens 00 UTOTOBOM OIEHKE MPUHUMA-
€TCs 10 PE3YyJIbTaTaM YCTHOTO OTBETA UBBIIOJHEHHOTO TMCbMEHHOTO 3a/IaHUSIB 3a-
BHUCHMOCTHU OT IIKaJIbl OLICHKH.

B kadecTBe HMCTOYHMKA [OINOJHUTENBHBIX MAaTEPUAIIOB PEKOMEHIYETCS
MOJIb30BaThCsl MHQpOpMaIueld OTKPBITOTO JOCTyNa ceTu Internet (JaHHBIMU WH-
(GhopMallMOHHO-TIPAaBOBBIX M 00Pa30BaTENIbHBIX MOPTAJIOB, O(PUIIMAIBHBIX CANTOB
MHHUCTEPCTB, BEIOMCTB, OTHEJIBHBIX OpPraHW3alldi, JaHHBIMU TOCYJIApCTBEHHOU
CTaTUCTHKHU, Pe3yJlbTaTaMH SKCHEPTHO-aHAIMTHYECKUX 0030poB). Kpome Toro,
MOYXHO BOCIIOJIb30BaThCS BO3MOXKHOCTSIMU CIPABOYHO-IIPABOBBIX CHUCTEM, 0asbl
KOTOPBIX COAEPkKAT HE TOJIbKO TEKCT HOPMATHUBHBIX aKTOB, HO U HAY4YHbIE CTaThbU
o paznuuHbiM BorpocaM (Hanpumep, CIIC «Koncynbrant Ilmrocy). Pekomenay-
€TCS TaKKE UCIOJIb30BATh 3JIEKTPOHHO-OUOINOTEYHBIE CUCTEMBI.

MeToanuyeckue peKoOMEeHAAIMHU 10 BHINOJHEHUI0 KOHTPOJIbLHOI padoThl.

Temy KOHTPOJIBHON paOOTHI CTY/ICHT BHIOMpAET U3 MPEIJIOKCHHBIX BapUaH-
TOB. B rpynme He AomyckaeTcs BbINOJHEHUE HECKOJIbKUMH CTYJCHTAaMH KOH-
TPOJBHOU PabOTHI IO OJHOM U TOI1 K€ TEMe.

KonTtponbHast paboTa u3naraeTcsi JOrH4eCKH MOCIeI0BATEILHO, TPAMOTHO H
pazbopuuBo. OHa 00s13aTEIBHO JOYKHA UMETh TUTYJIBHBIN JTUCT. OH COACPKUT Ha-
3BaHHME Y4eOHOTO 3aBEJICHMS; JUCIUIUIUHBI, IO KOTOPOU BBINMOJIHSAETCS KOHTPOJIb-
Has pa0OThl; HA3BaHUE TEMbI; (HAMIIMIO, UHUIMAIBI, YIEHOE 3BaHHWE U CTEIEHb
npenojaBatesis, BeAyIIero JaHHYI0 NUCIHUIUIMHY; (haMIINI0, WHULKAIBI aBTOPa;
CIEIUAJIbHOCTb.

Ha cnenyromem nucte TPUBOAUTCS COJIEPKAHUE KOHTPOJIBHOM PadOTHI.
OHo BKJIIOUYAET B ce0s1: BBEJICHHE, HA3BAaHKE BOMPOCOB, 3aKJIFOYEHUE, CITUCOK JIUTE-
parypsl.

Brenenue qomxHO ObITH KpaTKuM, He Oonee 1 cTpanuibl. B HEM HeoOXxoau-
MO OTMETHTh aKTYaJbHOCTh TEMBI, €€ 11eJIh U 3aJa4i, KOTOPBIE CTaBATCA B padoTe.
N3noxeHne KaxxJ10ro BOMIpoca HE0OOXOMMO HauaTh C HAMMUCAHUS 3aroJIOBKa, COOT-
BeTCcTByIOIIEMY «CoaepKaHu0», KOTOPBIM MOJKEH OTpaXaTb OCHOBHYIO CYTh
TEKCTa. 3aroJOBKHU OT TEKCTa CIEAYET OTIEIATh UHTepBaiaMu. Kaxaplid 3aroJI0BOK
00s13aTeJIbHO JOJKEH MPEAIIeCTBOBATh HEMOCPEACTBEHHO CBOEMY TEKCTy. B Tom
cly4dae, KOrjia Ha OYepEeIHOW CTPaHUIIE OCTAETCS MECTO TOJIBKO JIJISI 3ar0JIOBKa U
HET MECTa HU JIJI1 OJTHOM CTPOUKH TEKCTa, 3arojJOBOK HYHO MHUCATh Ha CIEIYIO-
1IEW CTPAHULIE.
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W3naras BOmpoc, KakIbIii HOBBIM CMBICTIOBOM a03alr] HEOOXOIMMO HavaTh C
KPAaCHOW CTPOKHU. 3aKOHYMUThH HM3JI0KEHUE BOMNPOCA CIEAYET BBIBOJOM, UTOIOM IO
COZIEPKAHUIO TAHHOTO pa3ieia.

N3noxenue copepkaHus Bcel KOHTPOJIBHOW pabOThl TOKHO OBITh 3aBep-
HIEHO 3aKJII0YEHHEM, B KOTOPOM HEOOXOJIMMO J1aTh BBIBOJBI MO0 HAMMCAHUIO Pabo-
TBI B LIEJIOM.

[Tocie OCHOBHOTO TE€KCTa KOHTPOJIbHOM pabOThl 00S3aTENBHO JA0KEH OBIThH
IIPEICTABIIEH CIIUCOK UCIIOIb3YEMOM JINTEPATYPHI.

CrpaHu1lbl KOHTPOJIBHONU PaOOTHI TOJKHBI UMETh HyMEPAlHio (CKBO3HYIO).
Homep cTpanuibl cTaBUTCS BBEPXY B IPaBOM yrily. Ha TUTyJabpHOM JMcTE HOMEP
CTPaHHMIIBI HE CTABUTCH.

OnTumanbHbIi 006EM KOHTPOJIbHOM paboThl 10-12 cTpaHul] MalIMHOMUCHO-
ro tekcta (pazmep mpudra 14 TimesNewRoman ) depe3 momyTopHBII HHTEpBaI
Ha CTaHJApPTHBHIX JucTax dopmarta A-4; momns: BepxHee —20 MM, HIKHEE —20 MM,
neBoe —30 MM, ipaBoe —15Mm.

3aroj0BKM CTPYKTYPHBIX 3JI€MEHTOB KOHTposbHOM padoThl «COJIEPXA-
HUE», «BBEAEHUE», «3AKJIKOYEHUE)», «CITMCOK UCIIOJIb30OBAHHOU
JINTEPATYPbBI» u Ha3BaHus KaXI0ro paccMaTpUBaeMoOro BoIpoca padoThl Ciie-
IyeT mevaTaTh MPOMUCHBIMM OyKBaMM, HE TMOAYEPKHUBAs, HE BBLACISAS KUPHBIM
HIpUQTOM C BBIPABHUBAHUEM T10 LIEHTPY TEKCTA 0€3 TOUKU B KOHIIE.

B Tekcte KOHTpOIbHON pabOTHI HE TOMYCKAETCS MTPOU3BOIBHOE COKpAIlICHUE
cJIOB (Kpome oOuIenpuHATHIX). [0 BceM BO3HUKIIMM BOMPOCAM CTYACHTY CIEAyeT
oOpainatbcs 3a KOHCYJbTAIMEH K Mperno1aBaTeiio.

Hywmepanus Tabani 1 pUCyHKOB JIOJ>KHA ObITh CKBO3HOM IO BCEH padoTe.

®opmynsl B paboTe HyMepyroTcs apaOckumu 1uppamMu B MOPSIKE U3 IO-
cienoBarenbHOCTH. HoMep ykasbIBaeTcs ¢ MpaBOW CTOPOHBI JINCTA HA YPOBHE
(bopMyIIbl B KPYTJIBIX CKOOKaX, HallpuMep:

U(x,y)=2x+y. (4)

Nnmoctpanmu. Wiroctpaiuu ciieyeT pacrosarate B paboTe HemocpeacT-
BEHHO I0CJIE TEKCTA, B KOTOPOM OHM YIIOMHUHAIOTCS BIEPBBIE WM HA CICAYHOLIEH
cTpanuipl. MInmocTpaluu ciaenyeT HymepoBaTh apaOCKUMHU IudpaMu CKBO3HOMN
HyMEpaluen.

Nnmroctpanii MOTYT MMETh HAUMEHOBAHUE U TOSCHUTEIbHBIC JaHHBIC
(mogpucyHouHbld TEKCT).CIOBO «PHCYHOK» M HaMMEHOBaHUE MOMELIAIOT IOCHE
MOSICHUTETbHBIX TaHHBIX U PACHoJIaratoT CIEAYIOIUM 00pa3oM:

Pucynok 1 — Ctpykrypa ynpaBieHUs

Ecnu B paboTe npuBeaeHa o1Ha WILTIOCTPALIHs, TO €€ HE HyMEpYIOT.

Tabnumpl. TaGnuibl npUMEHSIOTCA AJI JTy4dllled HarjsAHOCTH U CPaBHEHMS
nokasareneid. Tabnuily pa3melaroT 1mocie MnepBoro yrnoMuHaHUS O HEM B TEKCTE
TakKUM 00pa3oM, 4TOObI €e MOXKHO OBLIO YHTaTh 0€3 MOBOPOTa padOThI UM C MO-
BOPOTOM IO 4acoBOM cTpenke. [Jonmyckaercs pa3MelnieHue Ha CIEIYIOLIEH, Nociie
CCBUIKH, CTPAHUIIE, a MPU HEOOXOAUMOCTH B MPHUIIOKEHHUU.

Ha3Banue Tabmuibl JOJKHO OTpaXkaThb €€ COJEp)KaHHWe, ObITh TOYHBIM,
KPaTKHM.
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[Tpu opopmiieHnr TaOIHIIBI B JIEBOM BEPXHEM YTy HAUWHAS C MPOTUCHOM
OykBBbI UITYT clIOBO «Tabnuiiay, ganee yepe3 TUpe CTaBUTCS €€ HOMEp U 0e3 ad-
3aI[HOTO OTCTYTa MUILETCS 3ar0J0BOK TaOIUIIbI.

3aroj0BoK (Ha3BaHuE TAOJUIIBI) CIEAyEeT MUCaTh ¢ MPOMMUCHOM OYKBBI, 0€3
TOYKH B KOHIIE. [IepeHOChl U COKpallleHHs CJIOB B 3ar0JIOBKE HE JIOMYCTUMBI.

Hampumep:

Ta6nuna 2 — lunamuka uadsiuuu B ctpanax CHI'

[Tpu mepeHoce yacTu TaOIUITBI HA IPYTYIO CTPAHUITY 3arOJIOBOK ITOMEIIAIOT
TOJIBKO TIepea HadajioM Tabmuimpl. Ham npyrumMm dacTsMu TUIIYT, HampuMep:
«IIponomxenue Tabmuiel 2». Brimouenne B Tabnuiy otnensHOM rpadsl «Equnu-
Il U3MEPEHUSD HE IOy CKAIOTCS.

3aronoBok rpad U CTPOK TaOIUIBI CIAEAYET MUCATh C MPOMUCHONW OYKBBI, a
110J13ar0JIOBKU Tpad — co CTPOUHOI OyKBBI, HAIIPUMED:

AKITMOHEpHBIE 0011IecTBa CebecTonmMocCTh, py0. 3a 1 T.

Topdh yTOJIb

[lon3aronoBok creayeT mucarh ¢ MPONUCHOM OYKBBI, €CIU IOKa3aTelu
UMEIOT CaMOCTOSITENIbHOE 3HAUYEHHE.

B KoHIIe 3aroJ0BOK M IMOA3aroJIOBOK TaOIMIl TOYKK He cTaBsT. [lokazarenu
B 3aroJioBKe rpad yKa3bpIBalOT B €IMHCTBEHHOM YHCIIE.

Pa3nenenne 3aroqoBkoB OOKOBBIX U Tpad) AMATOHATLHBIMU JIMHUSMHU HE J0-
MyCKaeTcsl.

Ecnu Bce mokasarenu, mpuBeaeHHBIC B rpadax TaONHUIbl, BRIPAKEHBI B O/I-
HOW M TOW K€ eAMHMIIC M3MEpEHUs, TO €€ 0003HaueHHe HEOOXOAMMO MOMEINATh
HaJl TaOJIUIIEM.

[udpst B rpadax TabIUIl JOHKHBI MPOCTABISATHCS TaK, YTOOBI paseibl Y-
cell BO Bceil rpade OblTH pacnoiIokeHbl OAUH Mo ApyruM. B oxHol rpade momk-
HO COOJIIOACHO OJMHAKOBOE YHCIIO JACCATUYHBIX 3HAKOB ISl BCEX 3HAUCHUH BEJU-
YUH.

Ha Bce TaOmuiibl 1OMKHBI OBITH CCBUTKUA B TEKCTE, MPH 3TOM clIoBO «Tabnu-
11a» B TEKCTE MUIIYT COKPAIIEHHO, HalpuMep: TaoiI. 2.

[Ipy MOBTOPHBIX CCHUIKaX Ha TaOJMIIBI U WILTIOCTPALIMH CIEAYET yKa3bIBaTh
COKPAIIEHHO CJIOBO «CMOTPHW», HAPUMEP: CM. TabI. 2, cM. puc. 3.

dopMynbl B ypaBHEHHS. Y paBHEHUS U (POPMYJIIBI CIIEYeT BBIACIATh U3 TEK-
CTa B OTJENBbHYIO CTPOKY. Ecni ypaBHEHHE HE yMEMaeTcsl B OJHY CTPOKY, TO OHO
JIOJKHO OBITh TIEPEHECEHO JI0 3HaKa PaBEHCTBA (=) WM TOCJe 3HaKOB (), MUHYC
(-), ymHOXeHue (X) , neneHus (:) WIM JPYyruxX MaIIWHOIUCHBIX 3HAKOB, IIPUYEM
3HAK B Hayaje CIeAYIOIIeH CTPOKH MMOBTOPSIOT.

[losicHeHne 3HAYEHW CHMBOJIOB M YHCIOBBIX KOI(DPHUIIMEHTOB ClieayeT
IPUBOJUTH HETIOCPEJACTBEHHO TOJ (OPMYJION B TOM ke MOCIEeI0BATEIbHOCTH, B
KOTOPO¥ OHHM JIaHKI B hOpMYyIIE.

CchuIKH B TEKCTE Ha MOPSAKOBBIE HOMEpa POpMyYJT JAIOTCS B CKOOKaX.

Hanpumep: BHII paccuutsiBaercs o ¢popmye (2).
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[Tpumeuanus. CinoBo «IIpuMeuanue» cienyeT nedararb ¢ NPONUCHON OyK-
BbI ¢ a03ara 0e3 Mo UepKUBaHMUS.

[Ipumeuanust B paboTe NPUBOIAT B TOM CiIy4ae, €ClI HeOOXOAUMBI TOsSICHE-
HUS WM CIIPABOYHBIE JAHHBIE K COJAEPIKAHUIO TEKCTa, TAOJIUI WK IpauuecKoro
Marepuana.

[Ipumeyanust cienyeT MNOMEIIATh HEMOCPEACTBEHHO IIOCJIE€ TEKCTOBOTO,
rpaduyueckoro MaTepuana WiM K Tabiuie, K KOTOPbIM OTHOCSITCSI 3TU IPUMEYaHUsl.
Ecnu npumedanue ogHo, To nociue cioa «[Ipumeuanuey crieayer cTaBUTh TUPE U
IpUMEUYaHUe MevyaTaeTcs ¢ NponucHoi OykBel. OmHO MpUMeYaHHE HE HyMepyeT-
csi. Heckonbko mpuMeuyaHuil HyMEpyIOT MO MOPSAKY apaOckuMu mudpamu 0Oe3
npocTaBieHus Toukd. [Ipumedanue k TabiauIle MOMEMIAIOT B KOHIE TaOIUIIbI IO
JUHHUEH, 0003HAYAIONIEH OKOHYAHHIE TaOIUIIEL.

ITpumep:

[Ipumeuanue -

Heckosnbko nmpumMeyanuii HyMepyeTcsi 1o MOPsAKY apaOCKUMK LUPpaMH.

[Tpumep:

[Tpumevanus

1

2

bubmorpaduueckue CChUIKH, (CIMHUCOK HCIOIB30BAHHON JIUTEPATYPHI),
BKJIIOUEHHBIE B TEeKCT padoThl. B coorBerctBuu ¢ 'OCT P 7.0.5 — 2008 BbIAEHSAIOT
CJIETYIOITUE BUIBI OMOIHOTPAPUIECKUX CCHITIOK:

— BHYTPUTEKCTOBAS;

— TOACTPOYHAs;

— 3aTEKCTOBAs.

B naHHBIX pekoMeHAalUMAX MpeiaracTcsi B TeKCTe paboThl UCIOIB30BATh
3aTE€KCTOBBIE CCHUIKH.

bubnuorpaduueckyro CChUIKY, MOJHOCThIO BKIIOYEHHYIO B TEKCT PalOTHI,
IPUBOASIT B 00BEMe, HEOOXOIMMOM JIJIS TIOWCKA M MACHTU(PUKAIIUKA JOKYMEHTA —
00BEKTa CCHUIKU.

[TpaBuna ommcanwsi GuGIMOTrpadMIECKUX CCHUTOK CIEMYIONINE:

1. ABtop (hamumnusi, uHUIMAIBI), TOuKka. Eciiv mpou3BeneHe HamucaHo ye-
TBIPbMSI ABTOPAMH, OHU MEPEUUCIISIIOTCS Yepe3 3amsaTyio B ajadaBUTHOM MOPSIKE.
Ecnu npousBeneHne HAMMCAHO MATHIO U O0jiee aBTOpaMU, TO YKa3bIBaIOT MEPBbIE
TpH, BMECTO (haMUJIUI OCTaJIbHBIX aBTOPOB CTABAT «u 1p.». Hampumep: ConoBreB
I'.1., Uanos C.C., ITpoxopos A.C. u np.

2. Ha3Banue npoun3BeieHUs MUILIETCA 0€3 COKPAIICHUS U KaBbIYEK.

3. Beixoansbie 1aHHble (MECTO U3JIaHUs, U3AATENIbCTBO, T/l U3JaHUs) MUILITYT
CJIETYIOITUM 00pa3oM:

3.1. Mecto u3ganusi — ¢ nponucHoi OykBbl, MockBa u Cankr-IleTepOypr
nutyTes cokpamentno (M., CII6.), touka m nBoetoune (M.:, a npyrue ropoma —
MOJHOCTBIO, iBoeToune (Munck:), (Kues:). Hanpumep: M.: Dxonomuka, CapaTos:
N3n-Bo CapaToOBCKOTO YHUBEPCHUTETA.
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3.2. HauMeHoBaHuE U3aTEILCTBA MUIIYT COKPAILIEHHO, 0€3 KaBbIYEK, Yepe3
sarsaTyro. Hanpumep: U3n-so MI'Y, Beic. k., T.11.

3.3. TlopsiakoBbIil HOMep u3gaHusl NUIIyT cokpaiienno (M3x.), mudpa ¢ co-
KpallleHHEM, HarpuMep: 3-€ u3/I.

3.4. T'on mu3nanust ykas3blBalOT 1UGPOl 0e3 JOMOJHUTEIBHBIX MOSCHEHUM,
Hanpumep: 1990, 1998 u T.1.

bubnuorpaduueckre ccbUIKM B paboTe yallle MPUXOJUTCS AesiaTh B EPBOM
rraBe. Ha mpuBoaumbie B TEKCTe paOOTHI UTATHI WM YTBEPXKICHUS TOTO WA
MHOT'O aBTOpa CJIEAYET MOCJE €ro MUTAThl (YIIOMUHAHUSA) HA 3aUMCTBOBAHHBIN HC-
TOYHHK OOS3aTEIHHO COCIIAThCS IMyTEM 3aKIIOYCHUSI B KBAJpPAaTHBIE CKOOKH HOMeE-
pa, Mo/ KOTOPHIM MPOU3BEICHUE 3HAUUTCS B CIMCKE MCIOJIb30BAHHOW JIUTEpATy-
pBI, a IPU HEOOXOAMMOCTH M Ha HOMEp CTpaHuIlbl, HanpuMmep: [18, c. 125].

Ecnu ccbuiky mpUBOAAT Ha JUTEPATypHBIM MCTOYHHK, CO3JAHHBIA OIHUM,
JBYMSI UJIM TPEMsi aBTOpPaMH, B OTCBUIKE YKa3bIBalOT (pamMuIMKM aBTOPOB, €CIU Ha
JUTEPATYPHBIA UCTOUYHMK, CO3/IaHHBIN YETHIPbMS U 00Jiee aBTOpaMH, a TakXke, ec-
JIM aBTOPBI HE YKa3bIBAIOTCSI, TO B OTCHUIKE YKa3bIBAIOT Ha3BAHWE MCTOYHHUKA, MPHU
HEOOXOMMOCTH ITH CBEJICHUS JOTOTHIIOT YKa3aHUEM TOJ1a U3IaHUS U CTPAHUIIBIL.

CBeneHMs B OTCBUIKE PA3JEIISIOT 3aIATOM.

B texkcre:

[[TaxomoB, ITeTposa].

B 3arexkcToBOM CCBLIKE:

ITaxomoB B.W., Ilerposa I'.I1. Jloructuka. M.; [Ipocnekr, 2006, 232 c.

B otchuike momyckaeTcsi TakKe COKpalllaTh JITMHHBIE 3arjiaBusi, 0003Hayvast
OIyCKaeMbI€ CJI0BA MHOTOTOYMEM C MPOOEIaMu 10 U MOCJE ATOTO MPEANUCAaHHOTO
3HAKa.

B tekcre:

[@unocodust KyabTypsl ..., ¢.176].

B 3arexkcToBOM CCBUIKE:

dunocodus KyabTypsl U ustocodust HAyKu: TPOOJIEMBI U METOJIbI: MEKBY3.
c0. HayuH. Tp. / Capar. I'oc. yH-T; [ mox pea. C.d. MapteiHoBruua] CapaToB: u3j-
B0 Capar. yH-Ta, 2006. 199 c.

Ecnu cchuiky mpuBOAST HA MHOTOTOMHBIM ( MHOTOYacTHBIN) MCTOYHUK, B
OTCBIJIKE TAK)KE YKa3bIBaeTCsl 0003HaYEHUE U HOMEp ToMa (BBIITYCKa, YaCTH U T.I1.).

B Tekcre:

[Llenumes, 4.1, ¢.17].

B 3arekcToBOM CChUIKE:

Hemumes B.B. ®unocodus maremaruka. HoBocubupck: M3a-so HI'Y,
2002. 4. 1-2.

Croucok ucnoiab30BaHHOM auTeparypbl. CHHUCOK JIUTEPATYPhl JOJKEH CO-
JiepKaTh NEPEUCHb BCEX MCIOJIb30BAHHBIX NCTOUHUKOB MIPHU BBHIMOJHEHUU U HAIH-
caHum padotel, 1 opopmieH B cootBercTBuu ¢ ['OCT 7.1-2003, a Takxke peko-
MEH/IyeTCsl HCTIOJIb30BaTh PadoTy

«MHdpopmalioHHas KyJnbTypa chenranucra. Meroaudeckoe mocobue 1o
MOUCKY JIMTEPATYPbI, COCTABIEHUIO OMOIMOrpaduuecKoro OnucaHus JOKyMeHTa U
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O0(OPMIICHHIO CIIHMCKA HCIOJIb30BAaHHBIX MCTOYHUKOB K HAy4yHOW paboTey, m3a-
TesibcTBO JIOMD D, "aTtunna, aBTop I[logonbckas JI.H.

JluteparypHble UCTOYHUKH CJEIYEeT pacrnojaratb B ajl(aBUTHOM MOpSIKE
(pamunmu aBTOpA MM HA3BAHMSI HICTOYHUKA), XOTS UMEIOTCS U IPYTHE CIIOCOOBI.

3aKoHOJaTEIbHbIE aKThI IPUBOASATCS B Hayalle CIMCKA UCIOJIb30BAaHHON JIU-
TepaTyphl.

[TpuBenem mpumepsl 0pOpMIIEHHUS CITMCKA UCTIOJIB30BAHHON JIUTEPATYPHI:

1. ®enepanpubiii 3akon PO «O6 akumonepusix obmiectBax» // Poc. ras. -
1995.- 29 nexk.

2. I'epacenko B.II. IIporHo3upoBaHue U IJaHUPOBAaHHWE SKOHOMUKH: [Tpak-
tukyM / B.IL. I'epacenko. - M.: Hosoe 3nams, 2006. - 192 c.

3. Cmupnsarud JI.B. OneHka pervoHaNbHBIX MOCIEACTBUN AESATENBHOCTU
dbeneparbHOTO MPaBUTEILCTBA: PETHOHANLHAS dKCTIepTH3a // Pernon: s5KoHOMHUKA U
cormosorust. — 2000. - Ne 2.

4. O630p otpacneit skoHoMuku PD // www.aksnews.ru.

B cnydae 3aTpynHeHus odopmIIeHHs] CHMCKA OTAENBbHBIX aBTOPCKUX KHUT
clelyeT oOpaTUThCS HEMOCPEICTBEHHO K HUM, I'/I€ B Havalie WM B KOHIIE KHUTH
JaeTcs ee TouHas Oubauorpaduyeckas XxapakTepucTHKa.

[TocnenoBaTenbHOCTh KOMILUIEKTOBAHMS PAOOTHI: TUTYJIBHBIN JIUCT, COIEp-
YKaHue, BBEJICHHE, OCHOBHOM TEKCT, 3aKJIIOYEHUE, CITUCOK HCIOJIb30BAHHOM JIHTE-
patypsl, npuioxenus (B T.4. [Ipunoxenune 1 — [IpakTnueckas yacts).

PaboTbI B uepHOBOM BapHaHTE HE MPUHUMAIOTCSI.

CpoK BBITIOJIHEHUSI KOHTPOJILHOM pabOTHI OIpenessieTcs MpernogaBaTesieM U
OHa J0JDKHA OBITH CllaHA HE TO3/HEee, YeM 3a HEJEN0 10 IK3aMeHa Wiu 3a4era. B
cllydyae OTPULIATEIbHON OIIEHKH, CTYACHT JOJDKEH O3HAKOMHUTHCS C 3aMEUYaHHUSIMU
U, YCTPAaHUB HEJOCTATKU, TOBTOPHO CAATh padOTy Ha MPOBEPKY.

10. OcoGeHHOCTH OCBOEHUSI JUCIUNIMHBI IVISI UHBAJIU/A0B M JIMI[ C OTPAHU-
YeHHBIMHU BO3MOKHOCTSMHU 310POBbSI

OOyuenne 0Oy4YaIOIIUXCS C OTPAaHUUYEHHBIMH BO3MOXXHOCTSIMH 370POBbSI
Py HEOOXOUMOCTH OCYIIECTBIISIETCS HA OCHOBE aIaNTUPOBAHHOW paboyeit mpo-
TPaMMbI C HCIIOH30BAHUEM CHEIUATBHBIX METOJOB OOYUYEHUS M TUAAKTUYECKHUX
MaTepUajoB, COCTABICHHBIX C YYETOM OCOOEHHOCTEW MCHUXO(PU3UYECKOTO pPa3BU-
TS, THIUBUIYATHHBIX BO3MOKHOCTEH M COCTOSIHUS 37I0POBbS TAKUX 00YyJarONuX-
cs1 (oOyuarorerocs).

B nensix ocBoeHus yueOHON IporpaMMbl JUCHUIUIMHBL «/[OKYMEHMAaAYUoH-
Hoe obecneyeHue ynpaeieHusy VHBAIUAAMHU W JIMIAMUA C OTPAaHUYEHHBIMH BO3-
MOKHOCTAMH 370pOBbsi UHCTUTYT 0OecnieunBaeT:

— JI7I1 UHBAJIMJIOB Y JIMI] C OTPAHUYECHHBIMUA BO3MOKHOCTSMHM 3JI0POBbS IO
3pEHUIO: pa3MEUIEHUE B JOCTYIHBIX Ui OOYYaIOIIUXCS, SBISIOIIUXCS CIEIbIMU
WM CIabOBHUIAIIMMU, MECTaX U B aJalTUPOBAHHOU (opMe CrpaBOYHON HHGOP-
MaIi O PaclMCaHNUU YYeOHBIX 3aHSATHI; MPUCYTCTBUE ACCUCTEHTA, OKA3bIBAIOIIIE-
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ro oOyyaroniemMycsi He0OXOAUMYIO TTOMOIIIb; BBITYCK albTEPHATUBHBIX (POPMATOB
METOJUYECKUX MaTepHaIOB (KPYMHBIA mIpUdT win ayauodaiibl);

— JUIsl THBAJUAOB M JIUI[ C OTPAaHUYEHHBIMU BO3MOXKHOCTSMHU 370POBBS 110
CIIyXY: HaJIeXKalIMMH 3BYKOBBIMU CPEICTBAMU BOCIIPOU3BEACHIE UH(POPMALINH;

— JUI1 MHBAJIMIOB M JIUI[ C OIPAHMYECHHBIMU BO3MOXHOCTSIMH 370POBbBA,
MMEIOIINX HapyUIEHUs! OMOPHO-BUTATEIBHOTO ammapara: BO3MOXKHOCThH Oecrpe-
MSATCTBEHHOIO JIOCTYTA O0Y4YaloIMMUXCs B yUeOHbIE IOMEIIEHUS, TyaJleTHbIE KOMHA-
THI ¥ JPyTHe TOMEIIEHUs, a TAK)Ke MPeObIBaHNE B yKa3aHHBIX nmoMenieHusx. O0y-
yaroluecs: U3 unciia MHBaUI0B U Jimil ¢ OB3 obecnieueHbl ne4aTHBIMU U (WIIH)
3JIEKTPOHHBIMU 00pa30BaTEIbHBIMU pecypcaMu B (hopMax, aanTUPOBAHHBIX K OT-
paHHuYEHUsIM HX 370poBbs. OOpa3oBaHHe OO0YYAIOUIUXCA C OTPAaHUYECHHBIMH BO3-
MOKHOCTSIMH 3JI0POBBbSI MOKET OBITh OPraHM30BAHO KaK COBMECTHO C JAPYTUMHU
00yJaronuMuCs, TaKk U B OTACIBHBIX TPYIIIAX WIH B OTJASIHHBIX OPTaHU3AINASIX

11. Ilepeyenb nHGPOPMANMOHHBIX TEXHOJIOT Ui, MPOdecCHoOHANBLHBIX 0a3 JaH-
HBIX,MCII0JIb3YeMbIX MPH OCYIIECTBJIEHUN 00Pa30BaTEIbHOIO MpoIecca 1Mo
AMCHUILUIAHE (MOAYJII0), BKJIIOYAas NepedyeHb NPOrPpaMMHOI0 o0ecriedeHUusl U
HH(OPMANMOHHBIX CIIPABOYHBIX CHCTEM

1. Omnepanuonnas cuctema (Microsoft Windows Iponpuemapnas);

2.  ITlaker oducubix mporpamm Microsoft Office (MSWord, MSExcel,
MSPowerPoint, MSAccess, MSPublisherunap. liponpuemapnas);

3. Web-6payzep (Mozilla Firefox GNU Lesser General Public License);

4. [IpoBepka 3HaHMI CTYJEHTOB MOCPEICTBOM TECTHUPOBAHUS B JIOKAJIb-
Hoit cetn (MyTestStudent GNU Lesser General Public License for Academic);

5. ABTOMaTH3UpOBaHHAs WH(MOpPMALMOHHAs OMOIHOTEYHAsT cuUcTeMa
Marc21SQL;

6. CnpaBouHo-1ipaBoBas cuctema «Koncynbtant [Lntocy.

12. MaTepuajibHO-TeXHHMYECKas 0a3a, He00X0AuUMAas ISl OCYIIeCTBJIEHUSA 00-
Pa30BaTeJILHOIO Mpoecca No JUCHUIINHE (MOIYJII0)

Crnenuaau3upoBaHHbIe AYTUTOPUM:

VYyeOHast ayTuTOpus JIJIs IPOBEIEHUS 3aHATUN CEMUHAPCKOTO TUIIA, KypCOBOI'O MPOEKTUPO-
BaHUs (BBIOJIHEHUS KYPCOBBIX paOOT), IPYNIIOBbIX U MHAWBUAYAJIbHBIX KOHCYJIbTAIUM, Te-
KYIIEro KOHTPOJIS U MMPOMEXYTOUHOM aTTecTalluy / KOMIIbIOTEPHBIN Ki1acc / OMEIIeHNe JIst
CaMOCTOSITENILHOM paboThI™

TexHnueckue cpeacTsa 00y4eHus1:

KOMITBIOTEP C MPOrpaMMHBIM oOecrieyeHneM, yka3zaHHbIM B 11.11, moctynom k cetu «MHTep-
HET» M 00ECTIEYCHHEM JIO0CTYIA B DJIEKTPOHHYI0 HH(POPMAIIMOHHO-00Pa30BaTEILHYIO CPETY
Crnenuaau3upoBaHHbIe AYTUTOPUM:

VYyeOHas aynuTopus JUisl IPOBEICHUS 3aHITHI JEKIMOHHOTO TUMA, 3aHATHII CEeMHHAPCKOTO
TUIIA, KYPCOBOT'O MPOEKTUPOBAHUS (BBIMOJIHEHHUSI KYPCOBBIX padOT), IPYNIOBBIX U HHIUBH-
JTyaJbHBIX KOHCYJIbTAIMM, TEKYIIEr0 KOHTPOJISI U MPOMEKYTOUHOM aTTecTanum™
TexHnueckue cpeacTsa 00y4eHusi:

MYJIbTUMEIUNHBIA KOMIUIEKC
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